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HUHCTPYKIMA
10 OPraHu3aMA Pe3ePBHPOBAHNS H BOCCTAHOBJIEHHS Pab0TOCIIOCOOHOCTH TEXHAIECKHX
CpeICcTB M MPOrPAMMHOr0 ofecreueHusi, 6a3 JaHHbIX H CPEACTB 3aMUTHI HHpOPMALHH
B HHQOPMAIHOHHBIX CHCTEMAaX NMEePCOHAIbLHBIX TaHHBIX
MBOY JCOII Ne3 JisTokoBcKOro paiiona bpsinckoii odacTu

1. TepmuHbI 1 onpeeIeHHs

1.1. ABTOMaTH3upOBaHHOe pabodyee MECTO — IPOTrPAMMHO-TEXHHYECKHUH KOMILICKC,
npeHAa3HAYEHHBIA I aBTOMATU3AIUH AEATEIbHOCTH ONPEICICHHOIO BH/IA.

1.2. MuadopmannoHHas CHCTEMA IEPCOHANIBHBIX JAHHBIX — COBOKYITHOCTE COJIEPXKaIUXCs
B 6a3ax JAHHBIX MEPCOHATBHBIX JAHHBIX M 00€CICYHBAIONIUX MX 00pabOTKy HHPOPMAIMOHHBIX
TEXHOJIOTHH U TEXHUYECKUX CPEICTB. ,

1.3. O6paboTka IEPCOHAIBHBIX [JaHHBIX — Joboe neHcTBHE (Omepanus) Wi
COBOKYNHOCTh  JeiicTBuil  (omepaimuii), COBEPIIAEMBIX C  HCIIOIb30BAaHUEM  CPEICTB
ABTOMATU3ALMHU WK 0€3 UCIOIB30BaHM TaKUX CPENICTB C NEPCOHAIBHBIMU TaHHBIMH, BKIIHOYAs
c6op, 3amuch, CHCTEMATH3AIINIO, HAKOIUICHHE, XpaHEHHe, yTOYHEHHE (OOHOBJIEHHE, H3MEHCHHE),
W3BJI€UCHHE, WCIIOIb30BAHUE, Iiepenady (pacmpocTpaHeHWe, IPEeJOCTaBIE€HHE, JOCTYII),
obe3mmunBanue, OJIOKAPOBAHUE, YAAICHUE, YHHUTOKEHHUE MIEPCOHANBHBIX IaHHBIX.

1.4. KonduneHnuansHOCTh HHPOPMAMH — 0043aTeIbHOE [UISL BBIIOJHEHUS JIUIIOM,
[IOJIyYMBIIMM JIOCTYI K OIpEJeTIeHHOH MH(popMmanuu, TpeOOBaHWE HE IMepenaBaTh TaKYIo
uH(OPMALKIO TPETHUM JIHIaM Oe3 coracks ee obnaaares.

1.5. IlepconanbHble JaHHble — mobas HHPOpMAIMA, OTHOCAIIAACS K MPSIMO HIIH
KOCBEHHO OIpe/IeJIEHHOMY HJIM OIpeersieMoMy (Gpu3HdecKoMy JUIy (CyObeKTy mepcoHaTbHbIX
JTAaHHBIX ).

1.6. TTosmp30BaTens MHPOPMAIMOHHON CHCTEMbI NEPCOHATBHBIX JAHHBIX — PabOTHHK,
OCYIIECTBIMIONMH  00pabOoTKy —[EPCOHANBHBIX JAHHBIX B HH(OPMALMOHHOH CHCTEME
MIEPCOHATBHBIX JIAHHBIX. ,

1.7. CpeicTBO aHTHBHPYCHOM 3amUTBl — IIPOrPAMMHOE CPE/CTBO, pealusyromiee
dyHKIMH 0GHApYKEHHS KOMIBIOTEPHBIX POrpaMM JHOO HHON KOMIBIOTEPHOH HH(MOPMAIHH,
[Ipe/IHA3HAYCHHBIX IS HECAHKIMOHMPOBAHHOIO YHHUTOXEHHS, 6IOKAPOBAHHS, MOIUUKAIIY,
KONMPOBAHMA KOMIBIOTEPHOH MHGOpMalMy WM  HEATpanu3allid  CPEeICTB  3allUThHI
HHpOPMAIIHH, 4 TAKXKe PEArnpOBaHKsI Ha OOHAPYKEHHE dTHX MPOTrPaMM M HH(HOPMALIAH.

1.8. CpenctBo 3ammThl HHGOPMAIMH — HPOTPaMMHOE OOECIHEYeHHe, MPOrpaMMHO-
anmapaTHoe  ofecredeHHe, — anmapaTHoe — OOecleYeHWe, BEIIeCTBO MM Marepuall,
TpeHa3HAYEHHBIE MM MCIIO/Ib3yeMbIe ISl 3aIlUThl HHPOPMAIIUH.

2.  O0mme moJIoKeHust

2.1. Hacrosimass VHCTpYKIMS IO OpraHM3al[id PE3ePBUPOBAHMS M BOCCTAHOBJICHHS
paboTOCIIOCOGHOCTH TEXHHYECKHX CPEACTB M IPOTPaMMHOTO obecriedeHus, 06a3 MaHHBIX H



CpeNICTB 3aluThl HHPOpMAIUU B MHPOPMAIIMOHHBIX CHCTEMAax MEepCOHANBHBIX NaHHBIX MBOY
JICOIII Ne3 JIaThKoBCKOro paiiona BpsiHckoi obmactu (nanee — MHCTpYKIHUs) yCTaHABIABAET
OCHOBHbIE TPeOOBaHMS K OpraHU3alliy PE3E€PBHOIO KOMMPOBAHUS (BOCCTAHOBJIEHUS) IIPOTpaMM
U JaHHBIX, XpaHANMXCS B 0a3aX JaHHBIX WH(MOPMAIMOHHBIX CHUCTEM IIE€PCOHAIBHBIX JaHHBIX
(manee — UCII[Ia) MBOY JICOIIl Ne3 JlstbkoBckoro paitona bpsiHckoit oOmactu (nanee —
VapexaeHue), a Takxke K pe3epBUPOBAHUIO alllIAPATHBIX CPEJICTB.

2.2. Hacrosmas UuacTpykuus pazpaboTaHa ¢ IEIbio:

—  ompejeeHUs Kareropuu wH(oOpMammu, mojyiexarieil 00s3aTeIbHOMY pPEe3epBHOMY
KOTIMPOBAHUIO;

—  OmpelesieHHsl TPOIEAypbl  PE3epBUPOBAHUS  JAHHBIX Ui IIOCJIEAYIOLIETO
BoccTtaHoBiIeHus padotocnocodHoctr VICIIJIH npy noaHOW MM 4aCTUYHOM IOTEpe
HH(OPMALIUH, BBI3BAHHON COOSIMUM MIJIM OTKAa3aMH alllapaTHOIO MM IIPOrPaMMHOIO
obecrieyeHusl, OMMOKAMH TII0JIb30BaTeNei, Ype3BbUaAHBIMU OOCTOATEIECTBAMHU
(mo’xapoM, CTUXUHHBIMU OEJICTBUSMH H T.1.);

—  OIpeeeHUs MOpsIKa BOCCTAHOBJIECHHS HH(OpPMAIUH B ClIydae BO3HHKHOBEHUS
TaKkoi HEOOXOIMMOCTH;

—  ymopsimoyeHusi paOOThl M OIpPEJeNICHHs] OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHMIL,
CBSI3aHHOM C Pe3ePBHBIM KOITMPOBAHHEM U BOCCTAHOBJICHUEM HH(OPMAIIUH.

2.3. JleiictBue HacTosmed MHCTpyKmHMH pacmpocTpaHsieTcsi Ha BCEX II0JIb30BaTeNel
WCIIIa YupexaeHus, a Takke Ha OCHOBHBIE CHCTEMbI 00€CIIE€YEeHNs] HEIIPEPHIBHOCTH pabOThI U
BOCCTAHOBJICHUS PECYPCOB P BOZHUKHOBEHUH aBAPUIHBIX CUTYyallui, B TOM YUCIIE:

—  CHCTEMBI XH3HEe0OeCIeueH!s] TEXHUIECKUX CPEJICTB;

—  CHCTeMBI 00eCTIeueHHsI 0TKa30yCTOHYMBOCTH;

—  CHCTEMBI PE3epBHOT0 KOMMPOBAHUS U XPaHEHHS TaHHBIX.

2.4. Tlox pe3epBHBIM KOMHpPOBaHHEM HH()OpMALUH MOHUMAETCS CO3JaHHE HU30BITOUHBIX
KONUi 3amumaeMoil MHGOpMAalMd B JJIEKTPOHHOM BHJE JUISI OBICTPOrO BOCCTaHOBJICHHS
paborocrnocobnoctd MCII/IH B ciiydyae BOZHUKHOBEHHS aBApHMHONM CUTyallMu, ITOBJIEKIIEH 3a
co00¥ MOBPEX/IEHUE UM yTpaTy JaHHBIX.

"2.5. PesepBHOMY KOIHPOBAaHHWIO TOMJICKHT HHPOpPMAUS CIEAYIOIUX OCHOBHBIX
KaTeropuid:

—  wuHbopmanus, odpadarsiBaemas noip3oBaresivi B MICIT/{H, a Taxxe mHOOpMaLus,
HeoOXoaMMas Ul BOccTaHOBNeHHs paborocrnocobHoctH MCIIJIH, B T.4. cHCTeM
ynpasjienus 6azamu gaHHbIX (nanee — CYB/l) obmiero monb30BaHus U CIPaBOYHO-
HH(OPMAIMOHHBIX CUCTEM OOIIETo UCIOIb30BAHUS;

—  paboune KONUKM YCTaHOBOYHBIX KOMIIOHEHTOB IIPOrPaMMHOI0 oOecriedeHus: 00mmero
HAa3HAUEHMS W CIENHAIM3UPOBAHHOTO IIPOrPAMMHOI0 OOECIIEYEeHUs] CEPBEPOB H
paboumnx CTaHLIHM; .

— uHpopmanus, HeoOXoAUMas IJIi BOCCTAHOBJIEHHS CEPBEPOB U CHCTEM YIIPABICHUS
foazamu  ganupix MCIIJlH, JOKaJIbHOM  BBIUHUCIHUTEIBHOM CETH, CHCTEMBI
3IIEKTPOHHOTO JOKYMEHTO000pOTa;

—  perucrpanuoHHas HHPOPMAIIUS CUCTEM 3aLIUTHl HHPOPMaLUH;

—  gpyras ua@opmarust WCII/JIH, mo MHEHHIO I0Jb30BATEIEH, aIMHHHUCTPATOPOB
WCII/Ig 1 OTBETCTBEHHOro 3a obecredeHrne 0€30IacHOCTH NEPCOHAIBHBIX JaHHBIX
(nanee — I1Ia) B WCII[IH, sBIsiommasicss KPUTHYHOM U1 paboTOCIOCOOHOCTH
NCI/n.

2.6. Hacrosmas WHCTpYKIHS SBISETCS IONOJHEHHUEM K JEHCTBYIOIIUM JIOKAILHBIM
HOPMATHUBHBIM aKTaM (BHYTPEHHHM JOKyMEHTaM) II0 BOIpocaM oOecredeHHs Oe301acHOCTH
CBeJleHHH KOH(HICHIIMAIBPHOTO Xapakrepa, B ToM wuuciae u I[Jln, w He uHcKmoyaer
0053aTeIFHOTO BBITOJHEHUS UX TpeOOBaHUH.

3. OO06mmue TpeOOBAHHUSA K Pe3ePBHOMY KONHPOBAHMIO



3.1. B HuCTpyKIHK pe3epBHOrO KONUPOBAHKS ONUCHIBAIOTCS JEHCTBHS IIPH BHIMTOJHEHHH
CIIEYIOIUX MEPOIIPUATHH: '

— pe3epBHOE KOMMPOBAHME C YyKa3aHMEM KOHKPETHBIX PE3EpPBUPYEMBIX NaHHBIX U
anmapaTHBIX CPECTB (B Cliydae HeOOXOIUMOCTH);

—~  KOHTPOJIb PE€3€pPBHOIO KOIIUPOBAHUS,

—  XpaHEHHUE PE3EpPBHBIX KOIIHiA;

—  TOJHOE WK YaCTUYHOE BOCCTAHOBJICHUE JTAHHBIX.

3.2. ApXMBHOE KONHPOBAHHE PEe3epPBUPYEMOH MHPOPMAIMK ITPOU3BOJUTCS MIPU MOMOIIH
CHENUATM3UPOBAHHBIX TTPOrPAMMHO-AIIIAPATHEIX CHCTEM pPe3epBHOrO komupoBaHus. Crcrema
PE3ePBHOTO KOMHMPOBAHUS JIODKHA OOECHEYMTh IIPOU3BOIAMUTEIBHOCTD, JOCTATOYHYIO UL
coxpaHeHus: MH(OpPMAIMK, YKa3aHHOW B I. 2.5, B YCTaHOBJICHHBIE CPOKH M C 3aJaHHOU
[IEPUOAUYHOCTBIO.

3.3. TpebGoBaHuUsS K TEXHUYECKOMY OOECIIEUEHHIO CHCTEM PE3E€PBHOIO KOITMPOBAHHUSI:

—  KOMIUIEKC B3aMMOCBSI3@HHBIX TEXHHYECKHUX CPEJCTB HAa E€IUHOH TEXHOIOTMYECKOM
miatdopme, 00eCceyrBaIOIIHIX MPOIIeCCHl cOopa, nepefadn, 00pabOTKH U XpaHEHHsI
uHpOpMaIUH;

— HWMEeT BO3MOXHOCTb pacIIUpeHHs (3aMEHBI) COCTaBa TEXHMYECKHUX CPEJICTB,
BXOJMIIMX B KOMILIEKC, JUIS VIy4dIIeHHsS HX OKCIUIyaTallMOHHO-TEXHHYECKHX
XapaKTEPUCTHK [0 Mepe BO3pacTaHusi 00beMOB 00pabaThiBaeMoi HH(pOpMAIWH;

—  obecrieunBaeT BHINOJHEHHE QYHKIHH, TEepeYUCIeHHBIX B II. 3.1.

3.4. TpeGoBanus K IPOrpaMMHOMY OOECIIEUEHHUIO CHCTEM PE3EPBHOTO KOTAPOBAHUS:

—  JIMIEH3MOHHOE CHCTEMHOE MPOTpaMMHOE  oOOecredeHHe M IPOrpaMMHOE
obecrnieueHue pe3epBHOrO KOMPOBAHHUS;

—  IporpaMMHOE OO€cIleYeHHe DPEe3ePBHOIO KONHPOBAHHS OOECIEYUBAET MPOCTOTY
mpolecca HHCTAUISIUY, KOHQUTYPHPOBAHHUS M COPOBOXKICHHUS.

3.5. XpaHeHHEe OTJENBHBIX MAarHUTHBIX HOCHTEJICH apXWBHBIX KOIHWA OpraHU3yeTcs B
OT/IeNIbHOM XpaHuuine. Gu3ndeckui J0CTyN K apXUBHBIM KOIHUSAM CTPOTO OTPaHHYCH.

~3.6. JlocTym K HOCHMTENSM apXMBHBIX KONMH WMMEIOT TOJBKO YIOJHOMOYCHHBIE
paGOTHHKH, KOTOPBIE HECYT EPCOHAIBHYIO OTBETCTBEHHOCTD 38 COXPAHHOCTh APXMBHBIX KOIHH
¥ HEBO3MOKHOCTH O3HAKOMJIEHHSI C HUMH JIMI], HE UMEIOIIMX Ha TO IOJIHOMOYHH.

3.7. YHHUYTOXKEHHE OT/AEJIIEMbIX MATHUTHBIX HOCUTENIECH apXUBHBIX KOIUM IPOU3BOIUTCS
YCTAHOBJIEHHBIM MOPSIIKOM B CIIydae IPHXO0Ja MX B HETOJHOCTDH WJIM 3aMEHBI TUIIA HOCUTEIIS C
00s13aTeNILHBIM COCTABJICHUEM aKTa 00 YHHUTOXKECHHUU.

4. OTBeTCTBEHHOCTH 32 COCTOSTHHE Pe3ePBHOI0 KOIMHPOBAHUS

4.1. OTBEeTCTBEHHOCTH 33 KOHTPOJb HAaJ] CBOEBPEMEHHBIM OCYIIECTBJICHHEM PE3EPBHOTO
KOIMPOBAHMS U COOJIIOJICHMEM COOTBETCTBYIOIIEH MHCTpyKIMH, a TakXke 3a BBIIOJIHEHHEM
TpeOoBaHMil 110 XPAHEHHIO APXMBHBIX KONHH K NPEIOTBPAIICHHIO HECAHKIHOHHPOBAHHOIO
JIOCTYTIA K HEM BO3JIAraeTcsi Ha OTBETCTBEHHOro 3a obecrnedyenue GesonacHoctu I1/1n B UCIT/TH
u agmuHEcTpaTtopoB UCIIJIH.

42. B cinydyae oOHapy)XEHHUS MONBITOK HECAHKIMOHUPOBAHHOIO JOCTYyIa K HOCHUTEIIM
apXuBHOH MH(pOpPMAIWK, a TaKKe HHBIX HapyIIeHHsIX HH(OPMAIMOHHOH Oe30macHOCTH,
NPOM30LIEIIMX B TPOLECCEe PE3EPBHOIO KONMPOBaHHs, COOOIIAETCS OTBETCTBEHHOMY 3a
obecrieuenne 6e3zomacHoctu I1J{n B VCII/IH B TeuyeHwe pabouero IHs IOCiIe OOHApYKEHHS
YKa3aHHOTO COOBITHSL. '

5. Ilepuogu4HOCTDH pPe3epBHOr0 KONHPOBAHHSN
5.1. PesepBHOE KONMPOBaHHWE CIEHUATH3MPOBAHHOIO IPOrPAMMHOIO  OOECIeYeHHUs!
NPOU3BOJUTCS IPH €ro MOMydYeHHH (€CTd 3TO HPENYCMOTPEHO HMHCTPYKIMEH IO €ero
IPUMEHEHMIO ¥ HE MPOTHBOPEYHT YCIOBHSIM €ro. PacmpoCTpaHeHHs), a TaKXke IPH ero
OOHOBJICHUH M TIOJIyYEHHH UCTIPABICHHBIX X OOHOBJICHHBIX BEPCHUIA.
5.2. PesepBHOE KOIIMpOBaHWME OTKPHITON MH(OpMAIMK JEIAaeTCs HE MO3JHee YeM depes
CYTKH I0CJIE€ €€ H3MEHEHHsI, HO HE PeXe OIHOIO pasa B MECSIL.



5.3. HWudopmamms, comepkamasics B IOCTOSHHO M3MEHSEMBIX 0a3ax JaHHBIX,
COXpaHSETCs B COOTBETCTBHH CO CIIETYIOLTHM IpahuKoM:
—  eXEJHEBHO NMPOBOIMTCS KOIMHMPOBAHWE M3MEHEHHOH W JIONMOJHEHHOH HMH(pOopManuu
(HOCHTENH C eXeTHEBHON HH(POPMAIHEH TOJDKHBI XPAaHUTHCS B TEUCHHE HEIETH);
—  ©XEHEeEJTbHO IMPOBOIUTCS Pe3epBHOE KONUPOBAHUE BCEH 0a3bl JaHHBIX (HOCUTEIH C
e)KEHEIEIbHBIMU KOTIHUSMH XPAHATCS B TEUCHUE MECSIA);
€KEMECSIYHO ITPOU3BOJUTCS PE3EPBHOE KOIMMPOBAHHWE Ha CIIEIUAIBHO BBIIEIICHHBIH HOCHTENb
JUTMTEJIGHOTO XpaHEeHHUs, HHPOpMAIUsI Ha KOTOPOM XPAHUTCS IIOCTOSIHHO.
5.4. He pexxe OJHOTO pa3a B roj Ha HOCHTENH JUIUTEIBHOTO XPAHEHUS 3alUCHIBACTCS
uHopMalui, HE OTHOCSINAsiCs K TIIOCTOSHHO HW3MEHsSeMbIM Oa3aM JaHHBIX (TIPHUKa3bl,
PacIOpsKEHUSI, OTKPHITHIE H3/1aHUS U T.JI.

6. BoccranoBiieHHe HHPOPMALMH U3 Pe3ePBHBIX KOIMIA

6.1. B cinyuae HeoOXOIUMOCTH, BOCCTAHOBJICHHE JAHHBIX U3 PE3EPBHBIX KOIUHI
MIPOM3BOIUTCS OTBETCTBEHHBIMU paOOTHUKAMH.

6.2. BoccraHoBieHHe MJaHHBIX M3 PE3EPBHBIX KONMH IMPOUCXOAUT B ClIy4dae €€
HCYE3HOBEHHUS WM HAPYHICHHsI BCIIEICTBHE HECAHKIMOHMPOBAHHOIO IOCTYIlA B CHCTEMY,
BO3JICHCTBISI BAPYCOB, IIPOrPAaMMHBIX OLTMOOK, OIIHOOK pabOTHUKOB U alIapaTHbIX cOOEB.

6.3. BoccraHOBIEHHE CHCTEMHOTO IIPOTPaMMHOIO OOECIIEYeHHsT M IMPOrpaMMHOIO
obecrieyeHuss OOIIEro HA3HAYEHWs] IIPOM3BOJUTCS C HX HOCHTEIEH B COOTBETCTBHH C
UHCTPYKIUSIMH TPOU3BOTUTEIS.

6.4. BoccranoBieHue CHEIUATTM3UPOBAHHOTO [IpOrpaMMHOI0 obecrieyeHus
IIPOM3BOJUTCS C JUCTPUOYTUBHBIX HOCHUTENICH WIIM MX PE3EpPBHBIX KONIUH B COOTBETCTBHUHU C
HHCTPYKIUSAMHE IO YCTaHOBKE HJIH BOCCTAHOBJICHHUIO JAaHHOTO IIPOIPAMMHOI0 00€CIIeUeHHSI.

6.5. BoccranoBneHue HHGOPMAIUH, HE OTHOCSIIEUCS K TOCTOSIHHO M3MEHSIEMbIM Oa3aM
JTAaHHBIX, TPOU3BOJUTCA C Pe3epBHBIX HocuTenel. IIpu 3TOM HCIONb3yeTcs MOCIEeIHAsS KOIMS
uHpOpMAaIIH.

. 6.6. Ilpu dYacTHYHOM HapyIIEHWH WJIX WCYE3HOBEHHH 3amucei 0a3 JaHHBIX
BOCCTaHOBJIEHHE ITPOM3BOAUTCS C IOCIETHEN HEHapyIIeHHOH exeaHeBHOH xomuu. I[TomHOCTBIO
uH(pOpPMAIIUS BOCCTAHABJIMBACTCA C IIOCIEAHEH €XCHENECIbHOM KOIHMH, KOTOpas 3aTeM
JIOTTOJTHSETCS €)KETHEBHBIMU YACTUIHBIMU PE3€PBHBIMU KOIUSAMH.
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